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1. RECOGNITION CLAUSE

The Board of Education of Norridge School District No. 80 recognizes that pursuant to the
[linois Educational Labor Relations Act, the Norridge Education Association of Teachers
(NEAT), IEA- NEA, is the exclusive representative of all full-time and regular part-time
personnel who are employed by Norridge Elementary School District No. 80 as certificated
employees for the purpose of collective bargaining in respect to rates of pay, wages, hours of
employment or other conditions of employment. Excluded from the bargaining unit are all
managerial, supervisory, confidential and temporary employees as defined by the Illinois
Educational Labor Relations Act, and any other employees excluded under the Illinois
Educational Labor Relations Act.

2. PERSONNEL FILE
A. Personnel Files and Right to Examine

Employee personnel records will be kept in the District office and will usually
contain pertinent information about the employee, his or her position, salary and
evaluations. Employees have the right to have copies of the materials made for a
reasonable expense. An employee shall have the right to examine his or her personnel
file by contacting the Administrative Assistant to the Board, in writing, for an
appointment. The appointment shall be scheduled within seven (7) calendar days of
the request.

3. COMPENSATION AND BENEFITS SUMMARY
An accounting of employee information including: employee name, placement, yearly salary,
amount of pays per year, years of service, awarded sick days, health/dental insurance status, FSA

amount, accumulated sick leave and personal business leave days shall be delivered to each
bargaining unit member by September 10th.

4. ASSIGNMENTS, VACANCIES AND TRANSFERS

Assignments and Transfers

No later than January 15th of each school year, the District will distribute a survey to the
bargaining unit members concerning their assignment. Bargaining unit members must return
their survey to the District by February st (of that same school year) for their preferences to be
considered for the next school year.

Bargaining unit members will be notified by May 1st, of their school, grade level, and room
assignment or subject matter assignment for the following school term. The District reserves the
right to change this assignment based on unexpected bargaining unit members resignations or
retirements, unknown changes in student enrollment, an emergency situation, or if mutually
agreed upon by the Superintendent, Association President and the affected bargaining unit
member.



If a bargaining unit member receives an involuntary change of assignment after May 1st they
will meet, if requested, with his/her current building Principal, and any other administrator the
District wants present for the meeting, to discuss any concerns, information or questions the
bargaining unit member has which could be relevant to the change . The bargaining unit member
may request that an Association representative be present at the meeting. The bargaining unit
member will be notified, in writing, within 48 hours after the meeting to address the bargaining
unit member’s concerns regarding the change and the rationale for the change . If a change in
assignment is presented to the bargaining unit member as a change only for a specific, limited
period of time, this time limitation shall be stated in writing when the bargaining unit member
receives their notice of assignment .

Bargaining unit members who are involuntarily transferred after May 1st, will be entitled to be
paid for up to six (6) hours of time to prepare for their new assignment. Bargaining unit members
will fill out a timesheet for up to six (6) hours; the hours must be outside of the teacher work
day. Bargaining unit members who request a transfer shall not qualify for this payment.

Vacancies

A vacancy shall occur upon the occasion of the resignation, retirement, or the dismissal for
cause of the person who had previously held a bargaining unit position, or when a new
bargaining unit position is created, provided however, no vacancy shall occur unless the Board
has determined to fill the bargaining unit position described herein.

The Superintendent and/or designee shall post a notice on the District website for all vacancies
as they occur in all schools and send notice to the whole district. Vacancies shall be posted for at
least five (5) working days. No vacancies will be filled on a permanent basis until all bargaining
unit members who have applied within the five (5) working days and are qualified to fill the
vacancy under the Illinois School Code have received an interview for the vacancy and the
posting has been completed, unless:

1)  The vacancy occurs within thirty days of the beginning of a school year;

2)  Incase of emergency.

5. DUTY FREE LUNCH

Each bargaining unit member shall have a duty-free lunch in compliance with the Illinois School
Code.

6. TRAVEL BETWEEN SCHOOLS

Bargaining unit members whose assignments require them to travel from one school to another
during the regular school day shall be permitted fifteen (15) minutes to do so, and this fifteen
(15) minutes shall not be counted toward these bargaining unit members’ duty free lunches or
preparation time.



7. SAFETY AND SECURITY

The Board of Education shall take steps to provide a reasonably safe and secure environment
for its employees.

8. SCHOOL CALENDAR

The Superintendent agrees to consult with the District Leadership Advisory Committee
(DLAC) to receive input regarding the school calendar before making his or her final
recommendation on the calendar to the Board of Education. The Calendar and Handbook
committee will administer a calendar survey to all bargaining unit members on an annual basis
by November 1st. The purpose of the survey is to use the input to create a school calendar for
the forthcoming school year. A proposed calendar will be shared with DLAC for review
before it is submitted to the Board for final approval. The school calendar shall reflect 185
days of which 180 shall be teacher attendance days, 176 student contact days, 4 institute days,
and 5 emergency days.

An optional bargaining unit member planning day will be offered to every bargaining unit
member in order to prepare for the school year, directly preceding the first scheduled Institute
Day of each school year, and attending this optional bargaining unit member planning day is
exclusively at the bargaining unit member’s discretion. The optional bargaining unit member
planning day shall be compensated, up to five (5) hours (not including a duty free lunch) at the
hourly rate as described in Appendix B. On this day two (2) hours shall be dedicated for State
and Federal Mandated trainings required by ISBE. The remaining time shall be used for
curricular activities at the discretion of each bargaining unit member.

The Board shall make every effort to ensure school facilities are available to bargaining unit
members ten (10) workdays in advance of the start of the school year. If, for any reason, this is not
possible, bargaining unit members will be notified of the date they can have access to the

facilities.

9. CLASSSIZE

Classroom composition will be determined in a manner that is as equitable as possible among
grade level teachers (preschool-8) based on student learning styles, with the understanding that
co- taught classrooms may have a higher concentration of students with Individual Education
Plans (IEP). When a teacher has a concern about his/her class size or composition s’he will
discuss it with the Principal. If the teacher’s concerns are not resolved by meeting with the
Principal, the teacher may then address his/her concerns with the Superintendent. If the
teacher’s concerns are not resolved by the Superintendent, the teacher may then address his/her
concerns with the Board not later than the next regularly-scheduled Board meeting. In
attempting to resolve class size and/or composition concerns, the Principal, Superintendent and
Board will consider among other things, the physical limitations of the classroom and the make-
up of the students assigned to the class, including any students with exceptionalities. The Board
will continue to support a reasonable licensed staff member to student ratio within its financial
abilities. When a class size exceeds 25 students, a representative from the Association and the
teacher will meet with the Principal of the building involved, the Superintendent and the Board
President (or designee) to discuss the needs of the class, the teacher and the District, and to
consider options available to address those needs. Some potential options may include: co-



teaching options with existing staff, securing a grade level or classroom paraprofessional, hiring
an additional teacher for the impacted grade level, or exploring alternative service models of
instruction. Ultimately the district will have the final say on if any adjustments will be provided.
A written summary of the meeting will be provided to the Association and teacher within ten

(10) days.
10. CLASSROOM SUPPLIES, PROFESSIONAL DEVELOPMENT AND COURSEWORK

Each bargaining unit member teacher shall receive an allotment of $500 for classroom supplies,
pre-approved University/College coursework, professional development outside of the school day,
professional development during the school day and sub payment for such activities if required for
the bargaining unit member.

Bargaining unit members may begin purchasing supplies for the upcoming school year on June
1st of the prior school year. Supply checks will be mailed out by July 15" of the current school
year with a list of Board/Association approved items which qualify for reimbursement. The intent
of the funds is to directly benefit the students; therefore all funds should be spend by April 1% of
the current school year. Receipts should be turned in to the district office with the appropriate
supply reimbursement form by April 1st. The receipt(s) must be clearly marked, contain only the
pre-approved items, and tax will not be reimbursed.

Funds may be used for pre-approved University/College coursework, professional development
outside of the school day, or professional development during the school day and sub payment for
such activities. If the professional development or workshop is during the school day, the
bargaining unit member may take a professional development day if the funds are enough to cover
the activity and the substitute. If the funds are not enough to cover the activity and the substitute
coverage, the bargaining unit member may use a personal day. Upon completion of coursework,
the bargaining member must submit an official transcript earning a grade of “B” or better. Upon
completion of a professional development activity the bargaining member must submit a
certificate of attendance.

All pre-approved coursework or professional development must be completed by April 15 of each
year.

Funds may be used for pre-approved membership in a professional organization. The pre-
approval form must be turned in with the fee documentation by April 1 of each year.

If a bargaining unit member resigns within or at the end of the school year, they must reimburse
the Board the full amount of supply and/or pre-approved University/College coursework, or
professional development funds they received. This option does not apply to bargaining unit
members resigning in lieu of termination. If they do not reimburse the Board, the remaining funds

will be deducted from their final paycheck.
11. SCHEDULING PLAN TIME

A. Scheduling Committee

On or before February 1 of each year, Building Leadership Teams (BLT) shall meet with the
Principal(s) to discuss and equalize whenever practical bargaining unit member plan time, the



bell schedule, courses offered and plan the building schedule. On an annual basis during the
development of the building schedule for each forthcoming school year, the Association
President(s) and Principals shall meet and agree on a fair and equitable amount of plan time for
bargaining unit members. Ultimately, the Principal shall have final authority with respect to

plan time.
In general, the Administration will avoid scheduling meetings during Professional Learning
Community (PLC) time; however, with prior advance notice, the Administration may use no

more than one planning time per week for PLCs.

B. Plan Time

In the event an administrator wishes to use a grade level’s common planning time for a PLC
meeting the follow procedure will be utilized:

1) Administration will disseminate a written notice (no less than two (2) school days prior
to the proposed meeting) to all requested parties.

2)  Anitemized agenda will be included in the above notice.
3) A grade level representative will confirm meeting time and place.

4) In the event the grade level or requested parties are unavailable for the requested
meeting, a mutually agreed upon meeting time will be scheduled.

C. Collaboration Time

During D80 Collaboration time, all educators are engaged in district approved activities. This
time is not intended to default to individual prep time for educators. Annually, BLT shall meet
with the Principal to discuss collaboration time and ultimately, the Principal shall have final
authority with respect to collaboration time.

Missed individual prep time as a result of attending an IEP, 504 or problem-solving meeting
may be made up during D80 Collaboration time on days not designated as collaboration time
with prior approval from administration. Every effort will be made by administration to
schedule IEP, 504 and problem-solving meetings outside of individual prep time.

D. Wednesday Early Release Days

Annually, BLT shall meet with the Principal(s) to discuss early release days and ultimately, the
Principal shall have final authority with respect to early release days meeting purposes.

12. EVENING MEETINGS AND WORK DAY

A. Evening Meetings

The Building Administration in consultation with the Calendar Committee shall establish a
schedule of evening meetings, activities, and functions for the school year, of which a












































































































